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Winter Safety Procedure: Snow Shoveling

Objective: The purpose of this procedure is to ensure that the school grounds, including parking
lots, playgrounds, and pathways, are kept clear and safe during winter months when snow
accumulation occurs.

Procedures:
1. Contracted Snow Plowing

e Sacred Heart School and Parish contract a professional snow removal company
to plow the parking lot and playground after a significant snowfall.

e A 'significant snowfall" is defined by the contracted company as snow exceeding
2-inches. With that, any procedure to remove snow accumulation that falls
below the 2-inch mark, should follow the subsequent steps.

2. Maintenance Staff Responsibilities

» If snowfall is less than 2-inches, the school’s maintenance staff is responsible for
shoveling.

» The maintenance staff will arrive at the school before opening hours to ensure
that the main pathways, especially those with the highest foot traffic, are clear
and safe for students, staff, and visitors.

3. Throughout the School Day

» Inthe event of continued snowfall during the school day, Education Assistants
(EAs) on supervision duty are expected to shovel pathways to maintain clear and
safe access.

« Priority should be given to high-traffic areas, such as main entrances, walkways
between buildings, and pathways leading to the playground.

Safety and Equipment:
¢ The school will provide appropriate shovels and ice-melt to facilitate the snow removal
process.
» EAs and maintenance staff should wear appropriate winter attire, including gloves and
non-slip footwear, to ensure their safety while shoveling.

Communication and Reporting:
» The principal or designated administrator will monitor weather conditions and
communicate with the contracted snow removal company as needed.
e Any issues or concerns regarding snow removal should be reported to the principal.

Review and Compliance
» This procedure will be reviewed annually to ensure its effectiveness and to make any
necessary adjustments based on feedback and changing needs.
» All staff members involved in snow removal are expected to comply with this procedure
to ensure a safe environment for everyone at Sacred Heart School.

Conclusion: By implementing these procedures, we aim to ensuring the safety and well-being
of our students, staff, and visitors.
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